Liverpool Hope University 

Risk assessment 

	Faculty/Department
	Creative & Performing arts Dance
	Brief description of event/visit/activity:  
	Facilitation of creative workshops 

	Location: 
	Wavertree, Kensington & Allerton Library's
	Assessment carried out by: 
	APL
	01/12.25, 08/12/25 & 12/12/25



	SPECIFIC ASPECT OF EVENT/VISIT/ACTIVITY:  

	What are the hazards?
	Who might be harmed?
	What could be the harm be?
	What is the risk level? *
	What are the existing measures to manage the risk effectively?
	Is any further action or information required?
	Action by:

	
	
	
	
	
	
	Who
	When
	Completed

	Slips, trips and falls

	All staff, students, 
	Injury to limbs, sprains, fractures, bruising, head injury caused by collision of persons in overcrowded or confined spaces with obstructive items on floor areas
	Medium
	
Good housekeeping standards maintained to ensure that floors are regularly cleaned. Bags need to be placed in lockers provided or if full must be stored away from play areas adopted to avoid trip.

Room is well lit and there is an equipment store to remove equipment from play areas and place back. Storeroom has adequate signage to prevent unauthorised access and allocated storage areas for items to be stored to avoid trips.
Litter bins available to remove unwanted litter, debris from footwear before and during sessions.

Correct footwear and clothing to be worn throughout activity.
Teaching staff must maintain a visual inspection of the floor area in use to identify asap any potential hazards as delivery is taking place. 

Teachers/lecturers to ensure that unwanted or equipment that has been discarded, as part of the delivery does not hinder safe activity / promote a potential risk. 

Do not leave pens, pencils or paper on the play areas when activities are taking place.


	









 Staff and teachers are responsible to raise any risk e.g. trailing cable.
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	APL

	Personal injury / illness

	Staff Students and Visitors
	Illness or injury when attending the facility 
	Medium
	First Aiders on site provided by HPS Staff and Campus Operatives. First Aid Room is available and is fully equipped. Procedures are in place to respond and inform emergency services for any life-threatening situation. 

. 
	First Aid Staff on site.

	KH with Personnel and security
	On-going
	APL

	Manual Handling
	Student staff and visitors
	Injury from moving items of sports equipment when setting up for each group session. Determine in advance if ‘two’ person requirement is needed for lifting and moving awkward or large items of equipment
	Medium
	Minor lifting loads, light step boxes, apparatus, exercise mats. Staff trained in moving equipment.

Work instruction sheets are available and staff trained within the lifting of loads or awkward items of sports equipment.
Training of staff in place
	








	APL and Personnel


	
	APL

	
	
	
	
	Appropriate lighting is in place for all activities including a system of external lights that can be used at certain times of the year. Sensor lighting is available so that lights will be triggered on/off when areas are occupied or not. All walkways in the building are appropriately lit. Lighting can be controlled from the central office. CCTV can be viewed to ensure lighting is in working order around the building.

	
 Staff and Campus Operatives to manage all issues
	APL



	


	APL

	Poor housekeeping and unsafe practices

	Staff

	Injury through poor housekeeping unsafe practices
	Medium
	Good Housekeeping is maintained to minimise accidents.  

Explain the plan of the day and points of contact. 
Complex Manager and the School / organisation attending

Correct footwear is required at all times. 
Dispose of all rubbish in appropriate containers at the end of each day. 

Clear spillage up straightaway.

Refrain from all non-suitable activities in this area.
Monitor noise levels and reduce sound systems etc if considered too high.

	 Staff and SU observe all housekeeping matters and take appropriate actions.

	APL
	
	APL



